
Using The 
Library Catalog: 

eBooks



eBooks: The Basics
• SJR State has access to eBooks from 3 different sources: eBook Collection 

EBSCOHost, ABC-CLIO eBook Collection, and Gale Virtual Reference Library. This 
tutorial focuses on the EBSCO collection.

• When searching for eBooks, make sure to search only SJR State’s holdings. We 
do not have access to other colleges or universities eResources.

• Most of the eBook titles in EBSCO’s collection are in PDF format. This means the 
pages do not reflow (change to accommodate the size of your screen). While 
this makes reading the titles on an e-reader (Nook, Sony e-Reader) or phone 
difficult, it also means that the page numbers remain correct when citing 
sources. The page numbers also correspond with the paper version of the book. 
Always choose PDF if another format is available. Avoid EPUB files.

• The eBook titles available in the EBSCO collection are not downloadable. Most 
allow sections to be emailed, though there are page limits that vary from title 
to title. Some titles allow the user to copy and paste text from the eBook, while 
others restrict that function. The information about these types of access can 
be found on each record page, as described later in this tutorial.



Click on the Library Tab



This is the Library’s homepage.  There is a lot of useful 
information available on it, but it is also a way to access the 

Catalog. Click on SJR State Catalog



Search for Your Topic

Select the eBooks tab, type in your search terms, 
and then click on “Search.”



Find a Title 

Click on title to evaluate the 
record.



Examine the Notes, Contents and Subjects to evaluate. 

Click on “Click here to view…” 
to access the eBook.

Notes

Contents

Subjects



View of Record Page 

To read the eBook, click PDF Full 
Text. Do not use EPUB files, as the 
page numbers will not be 
consistent. 

This area  informs you about copying 
and emailing sections. Some titles will 
allow copy/paste, but some will not. 
The permissions vary from publisher 
to publisher



View of Reading Pane

This is a full view of how 
the eBooks display.



Navigating Content: Table of Contents

Some eBook’s Table of 
Contents are compressed 
into Parts. To see the 
chapters, click on the 
small triangle to 
uncompress the list.

There are several ways to 
navigate the text. To 
begin, click on the 
chapters in the Table of 
Contents.



Navigating Content: Reading

Either use the directional 
arrows on the bottom of 
the reading pane to 
change the pages, or 
scroll down. The pages 
may take a minute to 
load, but the whole text 
is available by scrolling.

Chapter 1 
was 
selected. 



Navigating Content: Search Feature

To find content within the 
book faster, use the search 
feature on the top left 
corner.



Navigating Content: Search Feature

The system will create a list that 
describes how many times the 
search terms are found in a given 
section of the book. In this 
example, Part 1 has 405 
instances of the search terms. 
Chapter one has 25, chapter two 
has 55, and so on. Open each 
areas compressed list to see how 
many per page, and select pages 
to jump to.



Gathering Content: Emailing

Select the 
citation style 
needed         
(APA, MLA, etc.)

Use an Email account 
with a large enough 
inbox to accommodate 
the PDF attachment. The 
SJR State Student Email 
will work.

Tell the system 
how many pages 
to email.

Use the Email 
feature on the 
toolbar.



Gathering Content: Print

The Print function has the 
same Page Limit features 
presented on the Email 
function.



Gathering Content: URL

Highlight, copy, and paste the 
Permalink into a Word 
document or the body of an 
Email for access later.
You will need to be logged into 
the Catalog through MySJRstate
before clicking on the link. If 
collecting materials this way, it 
can be helpful to annotate each 
link with a description of the 
eBook or article it is connected 
to for organizational reasons.

Select the Permalink 
feature on the toolbar. 
You may need to 
expand the menu with 
the … icon to see the 
Permalink option.



Gathering Content: Citation

Click the citation feature 
on the toolbar for a basic 
citation. This can be used 
to preview what your 
citation will look like if 
emailed with a section of 
the book.

Scroll through the list to find the appropriate example. Pay 
attention to how the eBook is being cited. Many times, in the 
types of books used for research, each chapter is written by a 
different author(s). The citation provided will not include 
such information. Check the beginning of the chapter to see.



Gathering Content: Citation

In this example, there are 2 authors for 
this chapter. Gather the two names and 
the chapter title for a correct citation. 
Check with you instructor and consult 
your textbook about proper citation 
format.



We’re Here to Help!

• Email

• + Palatka Campus: joycesmith@sjrstate.edu or                                        
brittneefisher@sjrstate.edu

• + Orange Park Campus: andrewmacfarlane@sjrstate.edu 

• + St. Augustine Campus: berylwhite-bing@sjrstate.edu 

• Phone

• + Palatka Campus:            (386) 312-4150 

• + Orange Park Campus:   (904) 276-6751

• + St. Augustine Campus:  (904) 808-7474

• Chat http://www.askalibrarian.org


