
Using The 
Library Catalog:

Comp II



Catalog: The Basics

• The Library Catalog is used to find materials the 
Library owns (e.g. books, DVDs, eBooks, etc.)

• The SJR State Library is a part of the Florida College 
and University Library system.

• Because SJR State is part of the Florida College and 
University Library system, the students at this 
college are able to search for and request materials 
(mainly books) from any of the 40 state institutions 
of Florida.

• To begin, log into MySJRstate and locate the Library 
tab



Click on the Library Tab



This is the Library’s homepage.  There is a lot of useful 
information available on it, but it is also a way to access the 

Catalog. Click on SJR State Catalog



Part One: Searching the Catalog



This Is the Catalog



Searching

This is a view of the Online 
Catalog. A basic search can 
be done via one search box 
through a variety of ways-
author, title, keyword, ISBN 
and more!



A Closer Look at Searching

The most useful types of searching in Comp II are Keyword and Subject. Each 
search type works differently and each has it’s advantages and disadvantages. 

Consider this page for an explanation on when to use them (which is also 
available under the “Search Tips” tab on this guide).

http://libraries.sjrstate.edu/loader.php?type=d&id=461673


Subject Search

When searching by 
subject, make sure 
you are using correct 
words and spellings.

This search for 
healthcare brought back 
37 results. Explore the 
results list to see if they 
match your information 
need.



Exploring a record

Be sure to look at the key 
words within the record-
using them to search can 
get you to the information 
you need quickly.

Once you have found the 
correct subject to search, 
you can use the facets to 
make your search even 
more precise.

Here we can see that 
“healthcare” can also be 
split into “health care”-this 
changes the meaning of the 
term and brings numerous 
results.



Searching Tips-Facets

Use to narrow search

Use to pursue other searches 
(author/title/format)



Searching Tips: Facets-continued
Facets:

• Narrows your search 
without having to return 
to home page.

• Allow you to change 
directions of your search 
(from title----author---
keyword).

• Navigate to other SJR 
Campus Libraries/FL 
Academic Libraries.



Catalog Plus Tab

• The Catalog Plus Tab is 
a feature that adds 
extra results into a 
search

• Along with regular 
search results, Catalog 
Plus results include:
database results 
(including the name of 
the journal of the text),  
full text links, as well as 
results to magazines 
and other periodical 
publications.



Catalog Plus Tab

• Click “View Record” to view the 
item’s record. Here you can 
locate the abstract (summary), 
along with keywords.

• The item record also provides 
you the name of the database 
from where the article was 
found.

• One successful search strategy 
we use is interacting directly 
with the databases themselves. 
This allows you to delve deeper 
into information about your 
topic.



Points to Remember!

1. When working with the catalog, the results are displayed 
with the most recently published materials first in A to Z 
order of the titles. This also means that unlike a search 
engine (e.g. Google, Bing, etc.), the best results aren’t 
necessarily on the fist page or two. Looking in through 7 to 
8 pages of a search can still provide relevant materials. Just 
remember to watch the years and make sure the material 
is current enough for your paper.

2. How you describe a subject will effect your results. If you 
are looking for materials about kids in 2nd grade, it would 
be more productive to search for “children” and 
“elementary education.”

3. Always check the Subject area on the records of items you 
are interested in. There may be other subject headings that 
are related, but didn’t occur to you to try searching.



Part 2: Working with the Results



Format Icon

Publication w/ Year

Title

Location, 
Collection,  

Call 
Number, 

Availability

The Results List

Cover

Check out items from 
other academic libraries 

across Florida



Accessing the Records

Item information such as: 
location, availability, and hold 
placements for loaning books 
between each campus.



Areas to Evaluate Beyond the Subject Headings

Abstract: When an abstract 
is present on a record, it is a 

summary of the item.



LC Call Numbers

The 21 basic classes of LC Call 
Numbers are:

A – General Works 
(Encyclopedias, Almanacs, 
Directories)

B – Philosophy, Psychology, 
Religion

C – History (Auxiliary Sciences-
Archaeology, Genealogy)

D – History (General and all 
except North and South 
America)

E – History (General U.S.)

F – History (Local U.S., Canada, 
Mexico, South America)

G – Geography, Anthropology, 
Folklore, Dance, Sports

H – Social Sciences

J – Political Science

K – Law

L – Education

M – Music

N – Fine Arts

P – Language and Literature

Q – Science

R – Medicine

S – Agriculture

T – Technology

U – Military Science

V – Naval Science

Z – Bibliography, Library 
Science, Publishing Industry



LC Call Numbers

For example: A book written in 1990 by Cheryl Simon Silver entitled One 
Earth, One Future. has the call number GF75 .S55 1990

GF

75

.S55

1990

focuses on global warming

is based on the author’s last name

represents the year of publication

Represents geography, specifically human 
ecology



Hold Requests

If the item is already 
checked out, or available 

from another campus, use 
the Request feature to 

create a hold.

Click on request



Hold Request Screen

Click “Place Request”

Make sure the 
pickup/delivery location is 

set to the campus you 
want!!



Confirmation

If the item was 
available on another 

campus, it will be sent 
to the campus you 

selected within 2 to 3 
business days. You will 

be notified by email 
and the item will be 
held for one week.

If the item was 
checked out, when it 
is returned it will be 
sent to the campus 

you selected for pick 
up. You will be 

notified by email and 
the item will be held 

for one week. To track the progress of your requests, open My 
Account in the Catalog. There is a description of 

My Account at the end of this presentation.



Part 3: Requesting from Other 
Colleges



Requesting Books From Other Colleges

Once you have exhausted the 
material this college owns, try 

searching the system of FL 
Academic Libraries.



Request Book

• Find the item you are 
looking for, and then simply 
click the UBORROW icon.



Interlibrary Loan Request Form
Check your name.

Select the campus 
you would like to pick 
up your item.

Check for 
correct book 
information.



Confirmation

When using Interlibrary Loan, allow time for the books to arrive. Most requests 
arrive in about 2 weeks, but it can take longer. This is best utilized earlier in the  
semester than later. With that in mind, if you are assigned an essay that is due in 
2 weeks, this may not be the best option.

This screen should appear. 
If it doesn’t or you aren’t 
sure if the request went 
in, check My Account.



View of My Account

Once in My Account, you 
can see what you have 

checked out, any requests 
you made from SJR State, 
and any Interlibrary Loan 

requests.

Click on the number to view 
your activity for that 

category



Loans/Renewals

Click to renew or to 
request a renewal.



Cancel Request

If you decide you no 
longer want the item, 
feel free to cancel the 

request.



Contact Us!

Email

• Palatka Campus:           joycesmith@sjrstate.edu 
brittneefisher@sjrstate.edu

• Orange Park Campus: andrewmacfarlane@sjrstate.edu  

• St. Augustine Campus: berylwhite-bing@sjrstate.edu

Phone

• Palatka Campus:          (386) 312-4150 

• Orange Park Campus:   (904) 276-6751

• St. Augustine Campus:  (904) 808-7474

• Chat http://www.askalibrarian.org


